SOCIAL SERVICES LIBRARY 

The Social Services Training Department has a learning resource library available to all Social Services Directorate staff, students and commissioned providers in the independent or third sector. The library provides a wide variety of social studies books, training DVDs and equipment which can be borrowed subject to the following conditions:
1 Individuals can borrow up to 5 books or DVDs (inclusive of resource pack) at one time; 
2  Loans will be for a 3 week period and will only be extended if there is not a waiting list for those particular items;
3 The lender should be aware that photocopying published items might infringe copyright;
4 Equipment such as laptops or i Pads are to be used for the purpose of learning activities only. Length of loan period will be agreed on an individual basis;
5 Contact details must be given, including full address and a day & evening contact number;
6 The borrower signs to agree to all these conditions;
7 The signatory is responsible for the borrowed items which includes their return on the agreed date, or for costs incurred.
The library is based in the Social Services Training and Development Team, 3rd Floor, Civic Offices, Barry and is available by appointment.
Please note:
In the event of an item being lost, stolen or damaged, the borrower is personally responsible for the cost of replacing the item(s) plus any post and packaging costs incurred.  The borrower may choose to purchase and replace the item(s) or pay the Vale of Glamorgan Council to replace the item(s). The charge(s) imposed may vary at the discretion of the training team manager. 

 For further information or to book an appointment to view items, please contact: 

The Training Administrator
Vale of Glamorgan Council

3rd Floor, Civic Offices
Holton Road

Barry

CF63 4RU

Telephone 01446 704713
E-mail: socialservicestraini@valeofglamorgan.gov.uk 
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	Social Services Directorate

	Agreement to Terms & Conditions of Borrowing

 from the Social Services Library 

	

	Name: 

	Company Name: 

	Address: 

	                   

	                    

	                      

	Post Code:    

	Daytime Tel. No: 

	Evening Tel. No: 

	Line Manager:            

	E-Mail: 

	items borrowed

	1: 

	2: 

	3:      

	4:      

	

	5:      

	Date Borrowed:   
	Date to be Returned:  

	

	I agree to be responsible for the above borrowed item(s) & return them by the date specified & in the condition they were given.  Should they be lost, stolen or damaged I agree to pay the full cost of replacing the item(s) plus postage & packaging.


	Signed:      
Signed: 

	Dated: 
Date Returned: 


Return to: 		Training Administrator


Social Services Training


3rd Floor, Civic Office


Holton Road


   Barry


                CF63 4RU





Tel: 01446 704713	


	


E-Mail: � HYPERLINK "mailto:socialservicestraini@valeofglamorgan.gov.uk" �socialservicestraini@valeofglamorgan.gov.uk� 








